
  Designated Safeguarding Lead (DSL):

Sally Clare - Deputy Headteacher 
Deputy Designated Safeguarding Leads
(DDSL):

 Lee Matravers– Headteacher 
 Lucy Newth – SENCo 
 Mel Sale - Behaviour and Pastoral
Assistant 
 Louise Oakman – Behaviour and
Pastoral Assistant  

Safeguarding Statement:
If you are concerned about the safety of any
child in our school, you must report this to one
of the Designated Safeguarding Leads (DSLs).
If you are concerned about the conduct of a
member of staff or volunteer in our school
(Allegations against Staff / Whistleblowing
Policy), you must contact the Headteacher.  Welcome to

Wallands
Community
Primary and

Nursery School

Gundreda Road 
Lewes 

BN7 1PU 
Tel: 01273 472776

office@wallands.org 

 

Information for all Visitors 
Please take a few moments to read
this leaflet. We are committed to
safeguarding and promoting the
welfare of children and this
requires all staff and visitors to
demonstrably share this
commitment. Contained in this
leaflet is information about our
child protection procedures and
guidance on what you should do if
you have concerns. You are
responsible for reading and acting
on this.   Any urgent situation may be communicated 

 directly to the Early Help and Social Care Single 
 Point of Advice: 01323 464222 
0-19.SPoA@eastsussex.gov.uk 

 
You should never worry about passing on your concerns, no

matter how small. Even the smallest thing can be an
indication of a bigger problem and it is important that all
concerns, no matter how seemingly trivial, be passed on. 

 
Never think… “It could not happen here.” 

 Keeping Yourself Safe 
Be professional. Be careful how you
interact with or speak to a child, the
child may interpret it differently. 
Avoid physical contact with
children unless you are preventing
them from immediately harming
themselves or others. 
Avoid being on your own with a
child, always ensure that a door is
open and that you are visible to
others. 
It’s best not to do anything for a
child that they can do for
themselves. Always tell someone if
a child touches you or speaks to
you inappropriately. Log down the
incident, time and date it and pass
it on to one of the Safeguarding
Leads. 

Disclosure by a child 

If a student discloses information
about significant harm you should: 
• Listen 

• Tell the child that you need to tell
someone else - you cannot promise
confidentially. 

• Make accurate notes of what has
been said by the child and pass this
immediately to the DSL. It is not your
responsibility to investigate but to
report to the Designated
Safeguarding Lead. 

Remember to maintain
confidentiality.  



Safeguarding 
This is an important area in which all
staff receive regular training. Everyone
has a responsibility to keep all children
safe. 
 
Harm is identified in four ways:

Physical: This is when a child is
deliberately hurt or injured.

Sexual: This is when a child is
influenced or forced to take part in a
sexual activity. This can be a physical
activity or non-physical, e.g. being
made to look at an inappropriate
image.

Emotional: This is when a child is made
to feel frightened, worthless or unloved.
It can be shouting, using threats or
making fun of someone. It can also be
when children see their parents or
visitors to the home, fighting or using
violence

Neglect: This is when a child is not
being taken care of by their parents. It
can be poor hygiene, poor diet, not
keeping appointments for additional
support, not attending school or being
left home alone. 

Visitors must sign in at the Main Office, and sign
out before leaving the site. 
Visitor lanyards must be worn at all times whilst
on the school site. 
 
Access to the Internet
All users of the school systems must comply with
the Acceptable Use of ICT policy. School Wi-Fi
cannot be accessed. Please ask the Main Office
for details. 
 
Mobile Phones, Cameras & Recording Devices 
The use of personal phones and taking of photos
is not permitted. Meta/Ray-Ban Meta glasses
must not be activated or used on school
premises.

Visitors’ Toilets
Located on the KS1 corridor and by the KS2 library.
Please ask at Main Office for directions. 
 
Parking and Disabled Access
Limited parking is available in our car park. There
is ramp or flat access to the main buildings. The
first floor can be accessed via a lift. 
 
No smoking (including E-cigarettes) is permitted
within the school or its grounds. 
 
Fire and emergency evacuation
If the fire alarm sounds, please leave the building
immediately by the nearest exit and assemble on
the field. 
 
First Aid, Accidents and Incidents: Please ask at
Reception if you need assistance. 
 
 

Visitor Procedures Wallands School 
Vision and Values 

 
Our School Charter Values: 
Have high aspirations and have
ambitious hopes and dreams for
the future. 
Ensure everyone knows that they
have rights and responsibilities. 
Take pride in ourselves, in our
school and in being part of a
community. 
Demonstrate cooperation and
know we learn best by working
together and listening to each
other’s ideas. 
Show resilience by learning from
our mistakes and persevering to
be the best we can be. 
Be kind to each other and think
about other peoples’ feelings. 
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